
PLEASE POST

POSITION ANNOUNCEMENT

INSTRUCTIONAL ASSISTANT III

ON-CALL SUBSTITUTES

Santa Barbara County

SALARY: 
$14.47 per hour non-bilingual and $15.13 per hour with bilingual stipend when applicable.

APPLY BY:
Open and continuous.  Apply to Classified Human Resources, Santa Barbara County Education Office, 4400 Cathedral
Oaks Road (P. O. Box 6307), Santa Barbara, CA  93160-6307, (805) 964-4711, extension 5212.  Applicants must
complete an application.

POSITIONS:
Assists teachers and staff in providing cognitive instructional, therapeutic, and/or medical support to students with severe
and physical disabilities including students with multiple handicaps, emotional disturbance, and severe orthopedic, visual,
or hearing impairments.  Distinguishing Career Features:  The Instructional Assistant III is the third level in a career path
for instructional support to teachers, specialists, and therapists.  Instructional  Assistants III are typically assigned to areas
such as, but not limited to, special day class where students are severely handicapped and where therapeutic, and/or
medical assistance training is required. 

LOCATIONS:
Positions vary with hours, sites and ages of students.  Santa Barbara County area includes Solvang, Buellton, Santa
Ynez, Cuyama, Carpinteria, Goleta, Montecito, Santa Barbara, Lompoc, Orcutt, Los Alamos, Los Olivos, Santa Maria and
Guadalupe.

QUALIFYING EXAMINATION:
Applicants must pass a written examination in Mathematics, English-Language Arts and Ability to Assist in Instruction as
required by the State or provide transcripts with 48 or more semester units of higher education.  Fingerprinting and
verification of freedom from tuberculosis will be required.

REPRESENTATIVE DUTIES:
Provides cognitive, instructional, therapeutic, medical, and/or social instructional assistance to individuals or small groups
of students with severe disabilities. Works an in-depth basis with individuals or small groups of students to execute
individual lesson plans and alternative strategies for maximizing learning experiences. Interprets individualized education
plans and teacher instructions.  Assists students during classroom activities, lunch, physical education, and other school
activities. Feeds students, dispenses medicines, and assists with personal hygiene. May perform suctioning, oral
stimulation, and replenish of catheterized devices.  Assists students with development and reinforcement of life skills such
as, but not limited to, purchasing and preparing food, negotiating transportation between school and home, work, and
community-based services.  Assists teachers by setting up work areas, and preparing motivational and decorative
materials.  Prepares and may develop age-grade appropriate instructional aids and exercises to support the curriculum
being taught.  Confers with teachers, specialists and parents to develop and evaluate individual and group educational
goals and objectives.  Assist with implementation of special programs.  Administers assessment instruments (spelling
tests, etc.), scores objective tests and written papers, and keeps appropriate records for teachers, including those on
computerized student information and grading systems.  Monitors classroom activities when a teacher is absent from the
classroom. Accompanies students going from one location to another. Observes, monitors, and controls behavior of



students within approved procedures. Develops and uses incentives as positive reinforcement. Maintains constant
supervision of children. Assesses the need for, and uses appropriate discipline in accordance with grade level and
student’s ability to understand discipline.  Reports student academic, life skill, and behavior progress and performance
to teachers.  Documents student progress by correcting assignments, administering and scoring criterion referenced tests,
recording and charting test scores and curriculum -based measurements in reading.  Confers, as needed, with teachers,
resource staff, and other school personnel concerning programs and materials to meet student needs.  Alerts teacher to
any special problems or information concerning students in assigned program. Arranges and participates in parent
conferences.  Assists special program administrative staff with the preparation and presentation of in service training
sessions. Assists in organizing and participate in meetings to share information about special education programs. Assists
students with developing independent travel and mobility skills, community-based vocational training, and preparation for
on-going employment.  May coordinate services with job coaching or vocational advisors.  Assures student safety.  Places
students in wheelchairs, stands, wedges and other equipment or devices that enhance mobility.  Loads students onto
buses, therapeutic tables, and toilets.  Assists students by offering proper examples, emotional support, patience, and
friendly attitude, without becoming emotionally attached.  Prepares and maintains a variety of files and records for
classroom or assigned program.  Performs other duties as assigned that support the overall objective of the position.  

QUALIFICATIONS:  
Education and Experience: Applicants require a high school diploma and the ability to pass a rigorous assessment
examination demonstrating knowledge and ability to assist with instructing children/students in reading, writing, and
mathematics, or provide transcripts with 48 or more semester units of higher education to substitute for the competency
assessment exam.  Experience is preferred but not required for on-call substitutes working with school-aged children in
an organized setting.

WORKING CONDITIONS:    
Typical office environment.   Physical Abilities:  Requires the ability to perform indoors in a classroom/laboratory
environment engaged in work of a moderately active nature.  Requires near visual acuity to read and write printed
materials and computer screens.  Requires hearing and speech ability for ordinary and telephonic conversation, to speak
to groups, and to hear sound prompts from equipment. Requires ambulatory ability to move about office,
classroom/laboratory, and school grounds, to tutor, assist with presentations, and reach work materials.  Requires
sufficient manual and finger dexterity to demonstrate teaching aids, to point out important words/figures to students, and
to operate personal computers.  Requires the ability to lift, carry, push, and move supplies, fixtures, wheelchairs, etc., of
light-to-medium weight (under 50 pounds) on a regular basis, and heavy weight (under 75 pounds) without labor saving
equipment on an intermittent basis.
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