





Uploading HTML and Graphi c files using Fetch¥acintosh)

Before you will be able to upload files towr website, your account must be activated for FTPsadne
SBCEO IT Services. This is done by submittingTteacher/Depgément Websitépplication.
Please contact IT Services at 964-4710 ext. 5250 for more information.

You must have an FTP client such as Fetch installed to perform the upload procedure.

1. Create a foldeon your compter and name website

2. Construct your html and graphics files (@GFIJPG) and save them to youebsitefolder. Note: the

homepage fle must be named Welcomehtmi

3. Once yolnave establisheal connection to theternet, opn Fetch. Fill irthe following inbrmation to
create a New Connection.

New Connection...

Host:

User ID:

Password:
Directory:

Shortcuts:

Enter host name, userid, and password (or
choose from the shortcut menu):

|ftp.shteu.urg

|acmuntname

|
|
|
|public_htmi |

El Cancel I

PONE

5

Type inftp.sbceo.orgfor Host.

Type in youraccount name in User ID.

Type in yourmpasswordin Password
Enterpublic_html in Directory.

. Click OK.

Fetd will automaticallyfind your piblic_html
directory and open a new wdow which will
graphically show files on thesewver and your
computer.

4. Fetch's main widow will appearSelectAutomatic at the bottom of the window. The files displayed
inthe largewindow represent files in your account on the SBCEO server. To ugkmtbfthe SBCEO
you selecPut File.

When you sele Put File Fetch will then
display a Window showing the files on you
computer.

You select the file by clicking o@pen.
Fetch will then display the file and you
selectOK.

A running dog icon indicates the file is bei
transferred. When the main window
reappears the file transfer is complete.

-

Onceall the are files are uploaded, rename the homepage Weltmme.html. To do thishighlight the fie
name,go toRemoteon the menu bar drselecRename Directory or File. In the box, enteghe new file
nameWelcome.html (uppercasé&V and lowercaselcome.html and then clickOK. TheURL will be
http://www.sbceo.org/~accountname. You must have the "~" before the acamant na
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