


Lesson Plan -

Name: ' School: Santa Ynez High School

Subject: Accounting
Standards:

Business Standards:

2.1.1 Describe the Accounting Cycle

2.1.2 Apply Accounting Principles and concepts including understanding of accounting
equations, classify items as assets, liabilities and equity

2.1.6 Describe professional ethics which should be applied when preparing, analyzing and
planning financial information

Objectives:

1. Students will learn how to use a worksheet to plan for financial statements and
adjusting and closing entries.
2. Students will learn the ethical responsibility behind preparing financial statements for

another business

3. Students will apply knowledge from the textbook to create an excel spreadsheet to
make a generic worksheet that they can use for the rest of the year

4. Students will use the internet to help them solve some scenarios designed by the
textbook that apply to ethical situations.

Assessment: Students will complete the chapter working papers including the mastery
problem. They will take a chapter test and then will complete the Excel project. The test
of their Excel Template is to enter the information from the Mastery problem and see if it

is successful.

Materials or equipment: During the chapter, we will use the textbook and
supplementary materials. I will also use a PowerPoint presentation to help with the
lecture and guided practice. We will use the computer lab with Internet connections and

Excel
Lesson Procedures:

Introductory Activity: Iwill do a PowerPoint presentation as a lecture that includes
guided practice. When the chapter is complete(working papers, quiz, study guide, test),
We will go through a short lesson on Excel.

Student Activities: Students will do a complete chapter. This includes: notes, work
together (guided practice), on your own (in class assignments), applications, mastery



problem, quiz and test. The students will then do the investigations included in the
chapter. They will go on the internet to do research to answer the questions. The
students will then create an Excel Template for a worksheet using their knowledge to
enter formulas. When they are done, we will test each Template using the information
from the Mastery problem from the textbook.

Closure: We will test all the Excel Templates to see if they are successful using the
information from the Mastery Problem from Chapter 7.



Business Std: English Std:

2.1.1: Describe the Accounting cycle Reading:

2.1.2: Apply Accounting Principles and 2.2 : Analyze how clarity is affected by the
di d of f J h

P g p of org
accounting equation; classify items as structures, repetition of key ideas, syntax,
assets, liabilities and equity and word choice in text

2.1.6: Describe professional ethics which 2.3 -V rify/clarify facts from expository
should be applied when preparing, texts (consumer,workplace, public docs)
analyzing and planning financial

™" Accounting & Finance
Chapter 7

Work Sheet for a Service Business

Chapter 7 Key Concepts

« Consistent Reporting
~ The same accounting procedures are followed in
the same way in each accounting period.
+ Matching Revenue with Expenses

—~Revenue earned and the expenses incurred to
earn that revenue are reported in the same fiscal
period.

Chapter 7 Vocabulary

+ Fiscal Period
— Length of time for which a business
summarizes and reports financial information.
« Period chosen that meets need of business
— EX: Monthly, Quarterly, Yearly
« Work Sheet
— Columnar accounting form used to summarize
the general ledger information needed to
prepare financial statements.

« Trial Balance

— Proof of the equality of debits and credits in a
general ledger.

7-1 Creating a Work Sheet

Preparing the Heading of a Work Sheet

Name of Company
Name of R¢
I

Work Sheet

For Month Ended August 31, 2001
NS

W Sberher Chapter 7-1

x| Creaating a Work Sheet
Preparing a Trial Balance on a Work Sheet

Qkomnlnﬂu ic

) For Month Ended August. I

‘ ACCOUNT TITLE r———‘#@“ REDT
|| Cash. " azzzlon
2{1 Patty Cash
a ounts Recelvable. = Kids. Time.
" t% Raceivoble - Loarn N.Play
5l Supplies
2| Prepaid I
21| dccounts Payable = Ling Music Supplies 1360100
a ts Payable = ice. i 1 20{00
al| Barbara. Trevina, Capital. — 1

Barbara Trevino, Deawing 60000
|| Income Summeacy. d
2}]. Sales. .. 4411
A} Advertising _2z3ioal
ha! wance E)
e e
o]| Rent E:
1 lies Expense | I
fa[| Uitilities Expense...., i and Writn T y __l
8. ol

__TRIAL BALINCE
1| Cash i 2800 ]00.
2}l Patty Cash
s ounts Receivable = Ruby Prince. 279500,
all Supplies.
5]| Prepaid I Z
211 Accounts Payable.- Richard. Navarro. 55500,
11| Gary Baldwia, Capital i 14885100,
|| Gary Raldwin,_Deowing 2400100,
ol Income. Summacy........
0| Sales. 4320,
|| Advertising Expense. 00,
2| I Expense.
Al tk Expense. 3z8l00.
41l Swonlies Expense.
|| Utilities Expense.
Il
7
A
" ]
1




7-2

Chapter 7 Vocabulary

 Adjustments
- Changes recorded on a work sheet to update
general ledger accounts at the end of a fiscal
period.

72 Chapter 7 Legal Issues

. . . Four Determinants
« Financial Loss

— Did third party suffer loss
« Reliance on financial statements
— Did third party actually rely on the financial
statements for making decision
« Level of negligence
— Did Accountant fail to exhibit reasonable level
of care? Gross negligence represented by
flagrant violation of professional standards.
« Accountant-third party
- Did the accountant have any reason to believe

7-2 Preparing a Work Sheet

o

Mo
i
o

7-2 Preparing a Work Sheet
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7-3

Chapter 7 Vocabulary

«+ Income Statement
— Financlal statement showing the revenue and
expenses for a fiscal period
* Net Income
-~ Difference between total revenue and total
expenses when total revenue is greater
« Net Loss

— Difference between total revenue and total
expenses when total expenses is greater

T-4 Finding and Correcting Errors on the Work Sheet
Correcting Accounting Errors on the Work Sheaet

«Journal entries not posted to ledger
—Trial Balance columns on work sheet will not equal

«Information not transferred correctly from ledger
to wark sheet

—Trial Balance columns will not equal
«Recording Adjustment information incorrectly
—Adjustment columns will not equal

«Math Errors when totaling columns




7-4 Finding and Correcting Errors on the Work Sheet 7-4 ch ki f Tvoi IE
Correcting Accounting Errors on the Work Sheet ec ng or yplca rrors
«Errors in extending balances to either the * Difference is *1 s_UCh as .01,.10, 1.00
Income Statement or Balance Sheet columns ':;g:nca"y and addition error. Add the columns
;"B"ar!‘aor:ce tsxe?leet and Income Statement differences « Difference can be divided evenly by “2"
&9 — Look for a figure % the amount of the error in
«Errors found on Work Sheet must be corrected the work sheet. Check to see if it was recorded
before any further work is completed in the correct column
—Erase errors and replace with correct amount  Difference can be divided evenly by "9
., . — Look for transposed numbers such as 54
~This can be done because work sheet is not an written as 45
official document — Look for “SLIDE" such as 12.00 entered as
120.00
7-4 « y 7-4 Correcting an Error in Posting to the wrong account
Checking for Typical Errors
ACCOUNT Supplies ACGOUNT NO. 130
« Difference is an omitted amount o R
D REDI H
— Look for an amount equal to the difference. DATE TEw REE b DEBIT...| CREDIT. -
- EX: $50 difference ﬁ' ! v 2 20 04 u.ﬁé
« Check to see if a $50 entry was not extended h o 25 62 53 48 198 ﬁ~;{
WX el 50 | 300 .

ACCOUNT NO. 140 |

« Look for any $50 entry on the work sheet and check :

to see if it has been handled correctly l
« Look in ledger accounts and journal for a $50 entry
and see if it has been handled correctly i DATE TEM ot |  reor ‘“?Eigr“é“‘%i“gﬁif

P

ct Entry

T4 Correcting an Incotrect Amount and an Amount
Posted to the Wrong Column
| ACCOUNT Ulides Expense.... .. COmecl Amount ACCOUNT NO. 550 .
Incorrect Amount |
POS’
DATE ITEM oS )\ oearm] || crepiT
7 00

| Sepe. |8 1 \wnw 7

17 1 2700 2100 —yreew

/ _|
CorrectEptry @)




Excel Template Instructions

1. Select page set up under “file” from the menu
select landscape
on sheet tab select grid lines
on header/footer tab select custom header

Prob Name/Number abc Company Student Name
Work Sheet Period #
For Month Ended 00-00-00 00-00-00
select 0.k

2. Move line after column A to a width of 23.57

3. Move the next 8 lines to a width of 11.29 (should end with the line between

columns I and J)

In cell Al type “Account Title”

Starting with A3 put in the generic accounts

A3 Cash

A4 Petty Cash

A5 A/R??

A6 Supplies

A7 Prepaid Insurance

A8 A/P 77?

A9 777, Capital

A10 ?7?, Drawing

All Income Summary

A12 Sales

A13 Advertising Expense

A14 Insurance Expense

A15 Miscellaneous Expense

A16 Rent Expense

A17 Repair Expense

A18 Supplies Expense

A19 Utilities Expense

6. Highlight Al to I1 and down to row 24 and change the Font to 12

7. Highlight B1 and C1 and select the merge button. Type in “Trial Balance”

8. Highlight D1 and E1 and select the merge button. Type in “Adjustments”

9. Do the same with F1 and G1. Type in “Income Statement”

10. Do the same with H1 and I1. Type in “Balance Sheet”

11. Highlight A1 to I1 and select the bold button

12. Type “Debit” in cells B2, D2, F2, and H2

13. Type “Credit” in cells C2, E2, G2 and 12

14. Highlight B2 to I2 and select the center button

15. In B20 select the autosum button and then highlight from B3 to B19 and hit
return '

16. In B20 move the mouse so that the + is in the right corner and drag it across to 120

17. In cell H3 put = (for a formula) when the box changes type if{

Logical test B3>=C3
Value if true B3-C3+D3-E3
Value if false 0

“ oA



To change Excel Template for Specific Problem

. Open Excel Template

. Go to Save as and save it under the name of the specific problem (for example:
Mastery 7-5)

. Go to page setup ,select Header/Footer, select Custom Header and put
in correct information for all three sections ( Problem Number, Co. Name, Date,

and Date of entry)
. Modify the Account Titles to match the specific Company
a. add a row for any additional A/R and A/P by going to the account above

where you want the new line, selecting Insert a row
Make sure to copy the formula into the income statement and balance

sheet by dragging the corner from the cell above
b. Delete any accounts not being used in the specific problem by clicking on

the row number off to the left of the row and selecting Edit and selecting

Delete
. Input the balances from the ledger accounts into the trial balance and input the .

adjustment information into the adjustment columns

Do not put the a) or b) with the adjustments
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BTSA Narrative for Lesson/Unit Plan
Secondary Sample

2a. Explain how your students used technology resources in this unit to meet
content standards and to develop information literacy or problem solving
skills.

The students used the Internet to find the zip code of a particular city, some
attractions in and around the city, and the average temperature in the months of
May and November to help them make a presentation to the class. They tried to
persuade the class that their city would be the best place to live while playing
professional baseball.

Students learned how to perform a search and decide what websites would
give them reliable information. They learned how to take information and put it
into a computer application (Excel) that allows them to manipulate the data and
make a display. They also learned how to take the data and transfer it to another
application so that they can display information. Using that information, they
then developed a persuasive argument as to why their city would be the best
place for a professional baseball player.

2b. Describe how you addressed Special Needs:

English Language learners: I paired students who need language
assistance and help with manipulating data with students who have strong skills
and can mentor them.

Special Ed students: I modified the assignment based on the students’
IEPs. For some, this meant extra time on the assignments, for others, they
worked with their assigned aide to complete the assignment.

GATE students: Students had choices to extend their learning. They
could create and present a persuasive video, or they could create a multimedia
presentation for their city.

2c. Describe how you taught about privacy, security, and safety on the
Internet.

All ROP students are required at the beginning of the school year to sign an
Internet user contract. At that time, we spend a 100 minute class period
discussing how we should evaluate sites for reliability, authenticity, and bias. In
the FrontPage textbook at each workstation students read a chapter devoted to
this topic with a quiz at the end.

To learn about privacy, security and safety, students used the Cybersmart
lesson plan. This on line plan has students practice looking at websites and
evaluating what they need to do to be safe and secure their privacy on the

internet. http:/ / www.cybersmartcurriculum.org[ lesson plans/68 02.asp

How does your school AUP address these issues?
Our AUP specifically prohibits students from putting names, personal
information, or pictures of themselves on the Internet. They are also prohibited
from visiting inappropriate sites.

2d. Describe how the rubric was used for assessing students’ achievement.



The rubric was developed by the math department to assess the students” ability
to use technology to support math instruction. All of our students will complete
the same assignment, and results will be assessed to determine degrees of
success across the entire school.






Disaggregated Data Narrative

Part 1

Santa Ynez Valley Union High School District signed a contract with the
Pulliam company 2 years ago to use their system for generating data about
student performance. The students take school wide common assessments
quarterly to evaluate how well they have mastered the standards being
covered during that period of time. The results are then loaded into the
computer allowing the teacher to disaggregate in many different ways. The
data can be broken down by class, subject, grade level, gender, nationality
subgroups etc. The reports can be generated for the whole assessment, by
standard or by individual question. The students can be separated into
achievement groups determined by the teacher. The teacher will know what
students mastered the standards, which students are close to mastering the
standards and the students that need to repeat instruction on those standards.

Part 2

The high school also has all teachers use Making the Grade as a grade
book. Aeries, the current system that the school uses for attendance
interfaces with Making the Grade and allows parents assess to the
individual teachers grade books. The parents are given a user name and
password for each student that allows them to get progress reports from
every teachers grade book. They will see a list of all assignments, the value
and the score as well as an overall grade for the student. Making the grade
also allows the teacher to generate reports for individual students as well as
the whole class. At the end of every chapter, I post on the wall a report for
the whole class. The students are listed by their school id number. The
report lists all assignments and the scores so the student can check their
grade as well as make sure they have been given points for all of the
assignments that they have completed. They can also find out what
assignments they are missing so they can do makeup work. I also send
individual printouts home every 4 to 5 weeks with the student to be signed
by the parents letting them know of the students progress. Now that we
have upgraded the system to allow parents access to the grade books, they
will now be able to see progress weekly.
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